
 

 

Documents Required for Verification 
List of professional development / administrative training programs organized by the institution -- Data as 

per template above 

Brochures and Reports year-wise: Annexure 6.3.3.B Link to some of the programmes reported on TERI SAS 

website with photographs with date and caption  

List of participants in each programme: included as Annexure 6.3.3.C for Faculty and Annexure 6.3.3.D for 

Administrative Staff.  

Annual reports highlighting the programmes conducted by the university. Link to Annual Reports. 

 

Specific Instructions to HEIs  
  DVV partner may ask for participation certificates /attendance at selected programs. 

 

Not to be Included /Considered  
  Seminars / invited talks cannot be included in this metric. 

6.3.3 

QnM 

 

Average number of professional development / administrative training  Programmes 

organized by the institution for teaching and non teaching staff during the last five 

years 

6.3.3.1: Total number of professional development / administrative training 

Programmes organized by the Institution for teaching and non teaching staff year-wise 

during the last five years  

Year 2016-17 2017-18 2018-19 2019-20 2020-21 

Number 18 7 10 15 10 

Formula:  

 
File Description  (Upload)  

 Reports of the Human Resource Development Centres (UGC HRDC or other 

such relevant centres): NA 

 Reports of Academic Staff College (ASC) or other similar centres: NA 

 Upload any additional information Enclosed as  

 Details of professional development / administrative training Programmes 

organized by the University for teaching and non teaching staff (Data 

Template) Enclosed 
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6.3.3.1

https://terisas.ac.in/annual-report.php


6.3.3.A 

Annexure 6.3.3.A Data as per Data Template 

 

Year 

Dates (from-to) 

(DD-MM-

YYYY) 

Title of the professional/ administrative development 

program organized for the teaching staff/ non-teaching 

staff 

No. of 

participants 

2016-17 20-05-2016 Training on Basic Concept of Fire and Safety and Awareness 12 (A) 

2016-17 22-06-2016 Session by Dr Kavita Singh - Professor(OB), FCM 42 (F) 

2016-17 30-06-2016 Training on Basic Concept of Fire and Safety and Awareness 22 (A) 

2016-17 31-07-2016 
Training on Understanding the Operating Mechanism of Fire 

Fighting Equipment 
8 (A) 

2016-17 26-08-2016 Practical Training of Fire Fighting Equipment 14 (A) 

2016-17 30-09-2016 Training on Rescue Plan and Evacuation Drill  11 (A) 

2016-17 28-10-2016 
Training on Understanding Fire and Evacuation Plan and 

Duties 
18 (A) 

2016-17 09-11-2016 Fire Marshal Training 10 (A) 

2016-17 12-12-2016 
Panel discussion - Faculty Excellence - Research, publications 

and critical thinking 
40 (F) 

2016-17 23-12-2016 Fire Drill Training for Fire Marshals and Fire Fighters 12 (A) 

2016-17 31-01-2017 IT Training on drive 21 (A) 

2016-17 16-02-2017 IT Training on Excel  20 (A) 

2016-17 28-02-2017 Team Building Activities 30 (A) 

2016-17 12-05-2017 Fire Fighting Training on Evacuation Preaparedness 24 (A) 

2016-17 26-05-2017 IT Training on SKYPE 16 (A) 

2016-17 07-06-2017 Handling a Classroom - Session by Prof V K Srivastava 45 (F) 

2016-17 07-06-2017 
Winning Research Proposals. Session by Ms. Arti Rajkumar 

and Mr. Phil Marker 
45 (F) 

2016-17 30-06-2017 Fire Exercise Training 12 (A) 

2017-18 22-07-2017 
Refresher training for staff on Communication Skills, Time 

Management, Filing etc 
21 (A) 

2017-18 08-08-2017 Fire fighting 29 (A) 

2017-18 18-08-2017 Practical Training of Fire Fighting Equipment 40 (A) 

2017-18 12-01-2018 Fire fighting  16 (A) 

2017-18 01 to 03- 06-2018 Faculty Retreat at Mukteshwar 43 (F) 

2017-18 22-06-2018 Fire fighting  12 (A) 

2017-18 
22 to 23– 06- 

2018 
Mental Health programme for House Keeping Staff 15 (A) 

2018-19 18-07-2018 

Refresher training for staff on MS Word, Communication 

Skill, ERP System, University authorities and roles, Time 

Management,  and Team Building 

22 (A) 

2018-19 28-12-2018 
Refresher training for staff on Ms Office, ERP system, Tel 

Etiquettes, Group Activities 
24 (A) 

2018-19 18-01-2019 
Fire and Safety Training for security (How to operate Fire 

Ext) 
16 (A) 

2018-19 15-02-2019 
Fire and Safety Training for security (Evacuation , Safe 

Assembly) 
17 (A) 

2018-19 14-03-2019 Fire and Safety Training for security (Emergency Exit Doors) 16 (A) 

2018-19 20-03-2019 
Online Resource Awareness Programme Conducted by Mr. 

Puneet Yadav, Corporate Team, South Asia, Elsevier 
21 (F) 

2018-19 27-03-2019 
Plagiarism Awareness Programme Conducted by Mr. Neeraj 

Kataria, TurnitIndia Education Pvt. Ltd. 
31 (F) 

2018-19 18-04-2019 
Fire and Safety Training for security (Types of Fire and 

Extinguishers) 
17 (A) 

2018-19 13-05-2019 Fire and Safety Training for security (Smoke Detectors) 18 (A) 

2018-19 20-06-2019 Fire and Safety Training for security (Fixed fire equipment) 17 (A) 

2019-20 
09 to 10– 07- 

2019 
Faculty Retreat at Lemon Tree, Manesar. 42 (F) 

2019-20 16-07-2019 
Refresher training for staff on Team Building, New ERP 

System/ Outlook/Handing students' queries 
16 (A) 

6.3.3.2



6.3.3.A 

2019-20 22-07-2019 
Fire and Safety Training for security on Reporting 

Procedure/Escalation 
21 (A) 

2019-20 23-07- 2019 Training Programme on Turnitin 15 (F) 

2019-20 23-07- 2019 Training Programme on Turnitin 17 (A) 

2019-20 28-08-2019 
Fire and Safety Training for security on Incident Reporting, 

Patrolling 
21 (A) 

2019-20 18-09-2019 Fire and Safety Training for security on Guest Profiling 20 (A) 

2019-20 22-10-2019 Fire and Safety Training for security on Evacuation 21 (A) 

2019-20 21-11-2019 Fire Training for Security Staff by experts from SLV 11 (A) 

2019-20 19-12-2019 Fire Training for Security Staff by experts from SLV 11 (A) 

2019-20 17-01-2020 Physical Training for Security Staff by experts from SLV 11 (A) 

2019-20 18-02-2020 
Fire and Safety Training for security on Fire Fighting 

equipment and detector system 
21 (A) 

2019-20 23-05-2020 
Stress Management for Admin Staff during Covid-19 

conducted by Counselling Psychologist Ms. Meenu A 
31 (A) 

2019-20 25-06-2020 International Yoga Day 31 (F) 

2019-20 25-06-2020 International Yoga Day 21 (A) 

2019-20 17-07-2020 
Gendered impacts of Work From Home  

(WFH) during COVID 19 Pandemic" 
13 (F) 

2020-21 20-04-2021 
Faculty Seminar Announcement ' Does Revolution Work? 

Evidence from the Birth of Nepal's Federal Democracy 
21 (F) 

2020-21 19-06-2021 Fire Training for Security Staff 17 (A) 

2020-21 21-06-2021 Yoga Day 23(F) 

2020-21 21-06-2021 Yoga Day 19 (A) 

2020-21 02-07-2021 Fire and Safety Training for security 7 (A) 

2020-21 12-07-2021 Fire and Safety Training for security 7 (A) 

2020-21 17-07-2021 Fire and Safety Training for security 7 (A) 

2020-21 26-07-2021 Fire and Safety Training for security 7 (A) 

2020-21 11-08-2021 Fire and Safety Training for security 7 (A) 

Note 1: Classify the data and provide year-wise for the last five years                

Note 2: A stands for Administrative Staff, F stands for Faculty. 
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6.3.3.B 

Annexure 6.3.3.B Link to some of the professional development programmes is below 

 

Title Link 

International Yoga Day 2020 https://www.terisas.ac.in/whats-happening.php?id=67 

General Health Camp 30.05.2018 https://www.terisas.ac.in/whats-happening.php?id=577 

Faculty retreat 2016 https://www.terisas.ac.in/whats-happening.php?id=530 

Faculty retreat 2017 https://www.terisas.ac.in/whats-happening.php?id=590 

Faculty retreat 2018 https://www.terisas.ac.in/whats-happening.php?id=578 

Faculty retreat 2019 https://www.terisas.ac.in/whats-happening.php?id=576 

International Yoga Day 2021 https://www.terisas.ac.in/whats-happening.php?id=417 

International Yoga Day 2018 https://www.terisas.ac.in/whats-happening.php?id=504 

International Yoga Day 2017 https://www.terisas.ac.in/whats-happening.php?id=511 

Training programme on "Turnitin" https://www.terisas.ac.in/whats-happening.php?id=579 

Lift training for administrative staff, security 

personnel and housekeeping staff 2019 

https://www.terisas.ac.in/whats-happening.php?id=580 

Fire training 14.12.2018 https://www.terisas.ac.in/whats-happening.php?id=585 

Refresher training for staff on MS Word, 

Communication Skill, ERP System, University 

authorities and roles, Time Management,  and 

Team Building 18-07-2018 

https://www.terisas.ac.in/whats-happening.php?id=586 

Refresher training for staff on Ms Office, ERP 

system, Tel Etiquettes, Group Activities 28-12-

2018 

https://www.terisas.ac.in/whats-happening.php?id=587 

Fire drill 21.04.2017 https://www.terisas.ac.in/whats-happening.php?id=589 
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